













































































































































































































































































































































































































































































published documents, 40,
42

Put Away command
(File menu), 64

puzzle, see Jigsaw Puzzle

Q

Quick Draw GX, 121

quitting
e-mail, 76
Jigsaw Puzzle, 56
Note Pad, 52

R
RAM disks, 60-61
reading Sticky notes, 33
rebuilding the Desktop, 136
recently used
applications/documents,
83
recording sounds, 139
recovering files from Trash
Can, 92
registering network users,
104-105
removing
Apple menu items, 22
control panels, 32
fonts, 122
Launcher items, 89
RAM disks, 61
sounds, 138
repairing disks, 134-136
resizing windows, 8
restricting access to shared
items, 113-114
resuming print jobs, 127

S

saving
e-mail, 75, 79-80
extensions, 30-31
folder locations, 91

~ Scrapb o e

security
Applications folder, 134
protecting files/disks,
133
System Folder, 134
selecting icons, 3
sending e-mail, 75-76
setting user access
(networks), 107-109
Sharing command (File
menu), 103
sharing setup, 102-103
showing
Launcher, 90
windows, 9
shrinking windows, 14
solving Jigsaw Puzzle, 55
sounds
alert sounds, 137
AppleCD Audio Player,
140
installing, 138
recording, 139
removing, 138
startup disks, 58
Sticky notes
creating, 32
reading, 33
submenus (Apple menu), 23
Subscribe To command
(Edit menu), 41
subscriber documents,
41-42
switching
applications, 88
printers, 124-125
System extensions, see
extensions
System Folder, protecting,
134

T

terminating share

privileges, 114-116
testing disks, 134-136




Index

text
copying, 34
cutting, 35
highlights (color), 16
pasting, 35

time, 25-28
formatting, 25

Trash Can, 2, 92

turning on/off, 1

(1)

unlocking PowerTalk Key
Chain, 70

unmounting network
volumes, 101

Vv
viewing
icons, 12
PDDs, 131
windows, 9-11
virtual memory, 59
volumes
mounting on the
Desktop, 98-100
unmounting on the
Desktop, 101

w-2
windows
bringing to front, 8
capturing, 13-14
cleaning up, 11-12
closing, 7
color, 16
hiding, 9
moving, 7
printing contents, 13-14
resizing, 8
showing, 9
viewing, 9-11
WindowShade, 14-15
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Data Exchange: Clipboard, Publish & Subscribe, PC Exchange

Using Publish and Subscribe
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intelligently link that chart or logo to the origi-
d Subscribe. When the original gets changed,
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Everyday tasks
are organized in
common-sense
categories so
you save time
and effort.

T

Full-color screen
shots guide you
visually through
each task, step
by easy step.
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Discover the best
way to get the job
done—and move on!
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