
































































































































































































































































































































































































































































































A (text icon), 154, 160 
About the . .. , 32 
Active, 26, 29 

see also Selected 
Alarm Clock, see Clock 
Alert box, 20,70, 84,90 
Align Left/Middle/Right, 154, 160, 

183 
Analog Board, 2 13-2 14,218-219 
Apple Symbol 

for Clock, 34 
Apple II, 190, 212, 215,216 
Application, 22 
Auxiliary Storage, see Disks and 

Disk Drives 

Backspace key, 38, 39-40, SO 
BASIC,22, 139, 189-209 
Bit (Binary digiT), 215 
Boldface, 117 
Boot, 88 

Auto-booting, 90 
Boxes, 19 

see also Windows 
Brightness control knob, 7 
Brush Mirrors, 163 , 172-174, 183 
Brush Shape, 158, 182, 183 
BUS, 215 
Byte, 7, 30, 2 15 
By Icon/Date/Kind/Name/Size, see 

Menu, View 

Cairo font, 105- 108, 178,201 
Calcu lator, 34-37 
Calendar, 34 

In Clock, 34 
Cancel, 8 1, 87 
Caps Lock Key, 10, 38 
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Chained multiple copies, see 
Repeating copies 

Change ... , 121 , 123, 146 
Change All, 123 
Change, Then Find , 121 
Clean Up, 70, 78 
Clear, 40, 50, 160, 183 
Click, 26, 34, 49, 146 
Clipboard, 34-35, 39, 45, 46, 85, 90, 

137, 165 
File, 88 

Clock, 33-34,35,218 
On Control Panel, 41-42 

Clock speed, 216 
Close, 36, 37, 50, 76, 84, 85, 110 
Close All, 37, 4 1, 50, 74 
Close box, 27, 30, 33, 36, 50 
Command Key, I 0 

For MacPaint shortcuts, 182 
To stre tch (MacPaint), 177, 178 
With Option, for repeating 
copies (MacPaint), 181 

Command-A, see Select All 
Command-B, see Boldface 
Command-C, see Copy 
Command-O, see Duplicate 
Command-E, see Eject and Trace 

Edges 
Command-G. see Goto Page 
Command-H, see Superscdpt 
Command-I, see Get Info 
Command-L, see Subscript and 

Align Left 
Command-M, see Align Middle 
Command-P, see Plain Text 
Command-R, see Align Right 
Command-S, see Shadow 
Command-U, see Underline 
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Command-V, see Paste 
Command-X, see Cut 
Command-Z, see Undo 
Command-Shift ... , see Shift-

Command ... 
Connectors 

Rear panel, 13-1 4 
Constraining (MacPaint), 176-1 77, 

184 
Con trol Panel, 41 -45 
Copy, 34-35,45, 50, 116, 123 
Copying, 77 

Advanced (MacPaint), 180-18 1 
Disks, 55-59 
Files, 59-62 
see also Duplicating 

CP/M, 215 
CRT, see Video Display 
Cursor, 18- 19, 23 

Blinking rate, 43 
see also Pointer 

Cut, 34-35, 39, 45, 50, 116 

Deselect, see Select 
Desktop, 15, 17, 22-23, Chapter 2 

Pattern adjustment, 43-45 
Dialog box, 20, 76, 81, 84, 85 

Print, 103, 108, 11 0 
Digital board, see Motherboard 
Directory, see Disks, displays 
Disk Copy, 56, 58-59, 77, 92, 97 
Disk drives, 5, 212 

Controller, 2 18 
Double-sided, 217 
External, 6, 9, 56 
Internal, 6, 7 
One or two drive systems, 
differences, 55, 57, 58, 82,. 86, 

87, 89, 90, 92, 97, 100, 
102- 103, 150-151 

Disks (Diskettes), 7, 9, 22 
Displays, 52-55, 69 
Managing, 87- 103 
Maximizing space on, 60, 97-100 
Naming, 56 
see also Startup 

Display Footers/Headers, 136, 147 
Document, 22, 23, 110 

Management, 66, 80-87 
Double-Click, 52, 66, 71, 77, 80, 85, 

146, 153 
For MacPaint shortcuts, 182 

Drag,27, 39,49 
Drive 

In Dialog box, 82 
Duplicate, 62-64, 65, 75, 77 

see also Copying 

Edit Pattern, 163, 184 
Eject, 29, 74-75 

In Dialog box, 82, 97 
Empty Trash, 71, 78,97 

see also Trash 
Enter key, 10, 84 
Erase Disk, 70, 78, 100,1 10 
Eraser, 157, 165, 182, 184 

FatBits, 53, 163, 168- 172, 173, 182, 
184 

"Fat Mac" , see 5 12K Macintosh 
File, 60 

Handling, 64-69, 81-87 
Moving, 62 
Names, 84 
Temporary, 97, 104 
see also Copying, Duplicating, 
Folders 

Fill , 167 
Filled oval/rectangle/kidney/ 

polygon (MacPaint), 152, 153, 
183 
Borderless, 167 

Find ... , 12 1, 123, 146 
Find Nex t, 12 1-122 
Find what, 121 
Finder, 32, Chapter 3, 83, 84, 85, 

88, 89, 90, 97, 100 
512K Macintosh , x, xi, 7, 55, 57, 

114, 154, 217 
Flip HorizontalNertical, 167, 184 
Folders, 64-69, 78 

Empty, 30 
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Font Mover, 29, 52, 64, 92-96, 
97-99' 11 0' 11 7 

Fonts, 94, 105-108 
Cha nge, in MacPaint, 181-182 
Fi le, 92, 94, 95, 98,99 
Recommended sizes, lOS 
see also Font Mover 

Footers, 132-136, 147 
Removing, 136 

Format, see Initia lize 

Get Info, 29, 56,71 
For keeping records, 95-96 

Goto Page, 123 
Grid, 163, 166, 183 

Hand (icon), 154, 170, 182, 183 
Headers, 132- 136, 147 

Removing, 136 
Hide Footers/Headers, 136 
Hide Rulers, 131-1 32, 135, 146 
High light, 26, 35, 39, 49 

see also Select 
Hollow oval/rectangle/kidney/ 

polygon (MacPaint), 152, 153, 
183 
Borderless, 167 

IBM PC, 190, 19 1, 199, 200, 209, 
212,2 15,2 16,2 17 

Icons, 6, 17-18, 19, 23, 26, 30, 35 
Disk, 26, 35, 90 
In MacWrite Footers/Headers, 
134, 135 
In MacPaint, see MacPainl, Tools 
Shadow, 55, 56 

Imagewriter file, 88, 102, 103, 150 
Imagewriter printer, 6, 12, 14, 103, 

108, 2 18 
Ribbons, 108 

Insert Page Break, 124-125, 146 
Insert Ruler, 129 
Insertion point, 38, 50, 11 5, 117 

see also Pointer and Cursor 
Initialize, SS-56, 58 
Intel 8086/8088,215,2 16 

Introduc tion (MacPa int Window), 
164 

Invert, 166 

Key Caps, 37-41 
Keyboard, 5, 6, 9-10, 14, 218 

Auto-repeat adjustment, 43 
see also Key Caps 

Keypad, numcri<.:, 6, 9 

Lasso, 155, 165, 166, 167, 183 
Line fi lter, 2 19 
Line jus ti fication (MacWrite), 127, 

147 
Line select ion box, 152, 153 

For repeating copy spacing, 181 
Line spaci ng (MacWI"ite), 127, 147 
Lisa Computer, I S, 17, 150,2 12, 

216 
LisaDraw, ISO 
Locking 

Disks, 72, 78 
Files, in Get Info box, 71-72, 78 

MacDraw, 150 
Macintosh BASIC (Apple), 200-209 
MacPain t, 22, 29, 30, 45, 72 , 103, 

105, 11 4, 137, 139, Chapter 6 
Drawing window, lS I 
Edit menu, 154, 160-163, 165, 
166 
File menu, 160 
Goodies menu , ISO, 156, 158, 
163- 164, 167, 172, 176, 181 
Menus, J 60- 164 
Style menu , 154, 160 
Tools, 152-159 

MacWrite, 19, 22, 29, 30, 45 , 63, 
80, 85, 87, 103, 108, Chapter 5 
Font menu, 11 7 
Format menu, 115, 123- 124, 133, 
146 
Forms in , 140-143 
Menus, 117- 125 
S tyle menu , 11 7, 146 
Tables in, 143-146 
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Margins (MacWrite), 128, 147 
Megabyte, 216 
Megahertz (MHz), 2 16 
Menu bar, 26, 29 
Menus, 28-29, 49 

Apple, 32-49, 85 
Blinking rate, 42-43 
Edit, 31, 34, 85, 11 6, 120 
File, 29, 31, 34, 35, 85, 104, 108 
Special, 31, 90 
View, 31, 53-55, 77 
see also MacPaint and MacWrite 

Microprocessor (Macintosh), 4, 91, 
215-2 16,2 18 

Modem, 6, 218 
Motherboard, 214, 215-218 
Motorola 68000, see 

Microprocessor 
Mouse, 5, 6, 11-12, 14, 26, 30, 34, 

49, 218 
Movement adjustment, 43 

MS-BASIC (Microsoft), 190-199 

Networking, 218 
New, 85-86, 87, 110 
Note Pad, 46-49, 89, 100 

File,88 

Open, 19, 29 
Open 0 0 0 , 86-87, 110 
Open Footer/Header, 133, 135, 136 
Option Key, 10, 38, 40 

In MacPaint, 180, 181, 182, 184 
Option-Shift, 38 

Page Setup, 108-109, 120, 136, 147 
Paint can, 153-154, 183 
Paint brush , 157- 158, 172-174, 182, 

183 
Paragraph indentation marker, 

128, 147 
Partial word (MacWrite), 121, 123 
Pascal, Apple, 189 
Pas te, 39, 45, SO, 116, 123 
Pattern bar, 153, 182 
Pencil (icon), 155- 156, 182, 183 

In FatBits, 169-170, 182 
Pixel, 7 
Plain text (MacWrite), 117 
Pointer, 19-20, 24, 30, 49, 115 

Shapes, 20, 38, 152, 155 
Power supply, 2 18-219 
Press, 27, 49 
Printing, 103-109, 110 
Printing (MacPaint), 160 

Print Draft, 160, 183 
Print Final, 160, 183 
Print Catalog, 160, 183 

Printing (MacWrite) 
Draft quality/resolution, 94, 108 
High quality/resolution, 94, 96, 
98, 108 
Standard quality/resolution, 94, 
108 
Tall Adjusted, 109 
Wide, 109 

Programmable Array Logic (PAL), 
218 

Programmers Switch, 14, 2 18 
Programming, uses, 188 
Put Back, 73-74, 78 
Puzzle, 49 

Quick Reference, 221 
Quit, 76, 84-85, 110 

RAM (Random Access Mamory), 
217 
see also 512K Macintosh) 

Redo, 116, 121, 146 
see also Undo 

Reference, Quick, 221 
Remove 

In Font Mover, 95 
Remove Footer/Header, 136, 147 
Repeating copies (MacPaint), 181, 

184 
Reset switch, 14, 218 
Return Key 

In Find 0 0 0 and Change 
121-123 
In MacWrite, 129 
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Revert , 160, 183 
ROM (Read-Only Memory), 5, 

216-217 
Rotate, 168, 184 
RS-422, see Serial ports 
Ruler (MacWrite), 11 5, 125-132, 

141- 142, 143, 146 

Save, 75, 80-84, 100, 110 
Text only, 81 

Save as ... , 75, 83-84, 100, 110 
Scrapbook, 45-46, 89, 90, 99, 137 

File,88 
Screen, see Video disp lay and 

Snapshot 
Screen dump, see Shift-

Command-4 
Scroll, 19, 20,30 
Scroll bar, 45 
Scroll box, 45, I 23 
Seattle 

Filc,92,96,99 
Font, 96 

Select/Deselect, 26, 30, 35, 39, 49, 
78, 165 
And replace, 48-49, 50 
Blocks of text (MacWrite), I 17, 
146 
Multiple icons, 61-62 
See also Selection Box and Lasso 

Select All, 62, 70, 78 
Selection box, 61, 78 

In MacPaint, 155, 165, 166, 177, 
182, 183 

Serial communications controller, 
218 

Seria l ports, 14, 218 
Se t Page#, 124- 125, 136, 146 
Set Startup, 90, 110 
Setup, system , 14 
Shadow type, 117, 135 
Shift key (MacPaint), 157, 158, 

171, 177 
Shift-Command, 177, 178 

Shift-Click, 61 , 78, 117, 146 
Shift-Command-4 

With Caps Lock up, 69, 76, 78 
With Caps Lock down, 69, 76, 78 

Shift-Command-1 /2 , 75, 78 
Shift-Command-3, 76, 78 , 168 
Short Cuts (MacPaint), 164, 176, 

181-182' 184 
Show Clipboard, 34, 165 
Show Page, 151, 156, 157, 167, 

173, 182, 183 
Show Rulers, 132, 146 
Six lines/inch (MacWrite), 127 
Size box, 30 
Snapshot, see Shift-Command-3 
Software 

Application, 5, 23 
System, 4, 7, 22, 26, 52, 58 

Speaker, 219-220 
Volume control, 42 

Spraycan, 157, 183 
Startup application , 90 
Startup disk, A, 7, 88, 92, 97, 110, 

217 
Startup disk, The, 70, 89-90, 102, 

110 
Storage, auxiliary, see Disk Drives 

and Disks 
Storing, see Folders 
Straight line (icon), 156-157, 183 
Stretching (MacPaint), 176-177, 

184 
Subscripts , 118-119, 128, 146 
Superscripts, 11 8- 119, 128, 146 
System Disk, 92 
System file, 52, 88, 92, 93, 94, 99 

Using Get Info, 95 
See also Software , System 

System Folder, 29, 52, 53, 63-64, 
88, 89, ISO 
See also Software, System 

Tab key, in Search ... , 121 
Tab wells, 128, 147 
Tabs 

Regular, 128, 147 
Decimal, 128, 147 

Text only (Saves), 81 
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Title bar, 39 
Title Page (MacWrite), 123, 134, 

146 
Tool, 23 
Tool boxes (MacPaint), 152, 183 
Trace Edges, 166, 184 
Transformer, 21 9 
Trash, 20, 26, 30, 71,78 

Emptying, see Empty Trash 
Put disk icons in, 90 

Triple-Click, 52 

Undo, 39, 40, 48, 50, 116 
In MacPaint, 154, 156, 160, 165, 
i81 
In MacWrite, 120-121, 127, 132, 
146 

"Untitled", 83 
Underline, 117 

23 14 G 

Video connector, 220 
Video Display, 5, 6, 7, 212, 220 
Versatile Interface Adapter, 2 18 

Windows, 6, 19-20,23, 26, 27 , 29, 
30, 35, 68-69 
Closing, see Close 
Drawing, in MacPaint , 151, 168, 
183 
Footer and Header, 133 
Moving, 33, 36, 37,.49, 69 
Moving, in MacWrite, 125 
Moving without Selecting, 36, 78 
Printing, 69 

See also Shift-Command-4 
Sizing, 30, 49 

Word-wrap, 47 , 129 
Write-protect, see Locking, disks 
Whole word (MacWritc), 121 


