




















































































































































































































































































































































































































































































































































































































































































































































































































































































































Changing Values

Lot Unda

Paste 3
Clear %B

New Series
Females
E[J==—= Males
Order: [1
[ Plot Series
Activity i Response B

Paste and Link I
alink... |

Show Clipboard

Movies Party

A copy of the series is placed on the Clipboard. You'll now paste the
copy of the series in the Females data window.

Activate the "Females" data window by clicking in it.
Choose Paste from the Edit menu.

Now you need to change the values to correspond to the data that you
collected for females. You'll need to scroll to the top of the window.

Double-click on the number 65 opposite the word "Movies".

The number should become highlighted. If not, make sure the I-bar is
directly over the number and try double-clicking again.

Type the number 53.
The new number replaces the old.
Press the Enter key twice to skip to the next value.

Notice that after you pressed the Enter key once, the word "Party" was
highlighted. After you pressed it a second time, the corresponding
value became selected.

Change the rest of the series to match the values shown here.
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Plotting Multiple
Series

[JPlot Series
Activity Response ¥
Movies 53
Party 51
Picnic 37
Race Track 10
Ball Game 26
Dinner T2
} Dance 43{
14
=l

If you make mistakes while entering data, remember you can correct
them using the Backspace key.

You'll want to compare the values for females against the values for
males. The best way to compare two series graphically is to plot them
both on the same set of axes. Chart makes this easy.

Click the Plot Series box in the Females data window.

Activate the chart window.

Your chart now has two columns for each category.

& File Edit Data Gallery Chart Format

Response B

Movies Party Picnic  Race Ball Dinner Dance
Track Game

Activity
l__.
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Using Legends

Plotting Order

Unfortunately, it is impossible at this stage to tell which column
represents which series without referring to the actual data. This is
another good place for alegend. A legend makes it possible to plot
several graphs on the same set of axes without getting them confused.

Choose Add Legend from the Chart menu.

A legend is added automatically.

Bring the Males and Females data windows to the front by
choosing List... from the Data menu and clicking OK.

Notice the "Order" box in each of the windows. This refers to the
order in which the series was plotted. The Males data series was
plotted first, so a "1" appears in its order box and the first column for
each category on the chart corresponds to the Males data series.
Suppose you wanted to have the Females data series plotted first.

Activate the Females data window.

Double-click in the Order box to select it.

Type "1" to make this the first series plotted.

When you activate the chart window again, the series is replotted but
this time the first column of each category refers to females and the

Order box for the Males data series shows "2". This change is reflected
in the legend as well.

File Edit Data Gallery Chart Format

M Females
B Males

s Track Game r
Activity

5-30 BUSINESS GRAPHICS: MICROSOFT CHART



More Creative
Formatting

Resizing Charts

Main Chart Type...
Overlay Chart Type...
Axes...

Delete Legend

Rt Brrow

Select Plot Area

Redraus Now =
viutomatic Bedraw
Muanual Redenus

Show Chart Window S
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The chart is basically complete. All that remains is to add some
finishing touches. Remember, the idea is to make the chart both
informative and eye-catching. Chart has two menus devoted solely to
these goals: the Chart and Format menus. Unfortunately, you don't
have time to cover all the features in these two menus, but you'll learn
the basics.

To make room for the legend, Chart made the plot area (the area in
which the chart is drawn) smaller. Now some of the category names
are too wide. To fix this, make the chart bigger.

Drag the window by its title bar toward the upper left corner so
it has room to grow.

Position the pointer in the resizing box in the lower right
corner of the chart window.

Press the mouse button and drag outward to make the chart
window larger so that it fills up most of the screen.

Notice that the window is larger but the actual chart size hasn't
changed.

& Edit Data Gallery Chart Format

Females

M Females
B Males

Movie Party Picnic Race Ball Dinne Dance
s Track Game r

Activity

Choose Select Chart from the Chart menu.
Handles appear around the chart to show that the chart is selected.

Drag the lower right handle outward until it just touches the
resizing box.
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& File Edit Data Gallery Chart Format

w;nsm:«m¢wu@4m»-w»amwwwva&ww&
Untitledr="ecF————————— |
m
Females

80 ¢

70 1

60

S0

M Females
E Mates

m Response 8 40

30 1

Movies Party Picnic Race Ball Dinner Dance
Track Game
Activity

The Chart expands to fill most of the window. To unselect the chart,
just click anywhere in the grey desktop outside the chart window.

Changing a Legend You could make your chart look even less cramped if you could have
the legend appear below the chart. Fortunately, this is easy to do.

Moving a Legend You can select almost anything in the chart window simply by clicking
on it. This is true for text, legends, patterns, axes, and so on. Once
you've selected an item, you can change it in a variety of ways.

Select the legend by clicking anywhere on it.

Small black handles should appear around it.

Choose Legend... from the Format menu.

Catagarias...
Dalues... In a few seconds, the Legend dialog box appears.

Patterns... Under the Type of Legend heading, click in the small circle
next to "Bottom".

Tent.. Click OK.

finis...
Main Chart...
(ueriay Chart..
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