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SAVING YOUR WORK

Unlike other programs, information management applications such as
FileMaker have no Save command. Since the application is designed to
allow you to enter and update information, your work is saved
automatically by the program.

When you create a new file, you are given the opportunity to specify the
name of the file, the drive on which to store it, and the folder (if any)
in which it will be saved. Then, as you work with the file, FileMaker will
save it for you periodically.

This has some good features, as well as a couple of potential problems
of which you need to be aware. When everything works correctly, you
will not lose any information. That's good. However, when something
goes wrong, it may damage a FileMaker data file. There are two ways to
guard against serious problems with your data file: backing up the file
and saving a copy of the file.

You must remember to make a backup copy of any file that contains
important information when working in FileMaker.

The first reason for backing up is to make an insurance copy of the file
in case of computer, disk, or power failure. If your equipment fails you
can lose important information. Making backups is the only way to keep
from losing information.

The second reason is important whenever you use a program that
automatically saves your work for you, especially when every
modification to a file is not saved when you make the change. FileMaker
can tell when you are not working with the file. When you take a break
or stop to talk to someone or to read something and you are not actively
using FileMaker, it will take this time to save the file. It does not save
every modification immediately after the change is made.

There are times (between when FileMaker last saved your file and you
take the next short break) that the file on the disk does not match the
work you have done. You might have made some important changes to
the file since the last time it was saved. If the power goes out, there is the
potential that your file might be damaged.

Another action that can damage a file is to stop working while FileMaker
is running and just turn off the computer (before FileMaker has a chance
to save your last modifications to the file). Many computer users
develop this bad habit when working with other programs. For example,
you could open MacPaint, create a painting, save it, print it, and just
turn off the computer. Chances are you would not encounter any
problems by doing this.
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However, this is a very bad habit. When you are using a computer as
sophisticated as the Macintosh, you must follow proper procedures to protect
yourself from losing data. Always choose Quit to close an application, and
then choose Shut Down before turning off power to the computer.

When using FileMaker, it is imperative that you quit the program
properly. When you close afile, it is updated so that the copy on the disk
matches what is in the computer’s memory. When you choose Quit,
FileMaker will update any open files.

If you do not follow these procedures, you are leaving yourself open for
problems. The easiest way to avoid problems is to backup your work and
quit FileMaker properly.

FileMaker also allows you to save a copy of the file at any time while you
are working. (This is similar to the Save As command in other programs.)
Saving a copy of the file you are using is a good habit to develop. In this
chapter, you will be reminded to save a copy of a file when you have
made major modifications to it, but you will not be reminded to make
backup copies using the Finder.

Naming and deciding where to store a file will be covered when you
create a customer file in Project 1. You will be introduced to saving a
copy of a file after you enter data into that file.

This concludes the introduction to FileMaker. Before you continue with
Project 1, you should close the Inventory file.

w  Choose Close from the File menu.

Project 1: Creating a Database

Let’s suppose that you are the owner of B & K Auto Parts, a store that sells
to customers around the country. You publish a catalog and advertise
in a number of large cities. Some of your customers are individuals, and
others are businesses that use or resell the parts they purchase from you.
You want to use FileMaker to keep track of customers and inventory and
to automate the production of invoices when customers place orders.

In Project 1, you will create a Customers file. You will learn how to define
the fields for each customer, enter data, format the fields for proper
display, edit the data, and print the contents of the file.

In Project 2 you will learn to print detailed reports based on information
in the Customers file. In Project 3 you will create the Sales Invoices file,
and you will learn to interconnect files and create invoices using
information looked up in the Customers and Inventory files.

In these three projects, you will learn the basics of using FileMaker.
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Figure 11-29  First record after entering data

When you are sure the information is correct, tell FileMaker to accept
this customer and create a new record for the next customer.

# Choose New Record from the Edit menu.

Ms. Hardin is now added to the file. FileMaker checks to see that there
is something entered into the last name field and that the customer
number is different from all other customer numbers in the file. It
performs these checks because you told it to do so when you specified
the entry options while defining the fields.

When record 2 is created, it becomes the active record, and the insertion
point is positioned automatically in the first field of the record, which
is the PREFIX field. Since the PREFIX field has a list, the list becomes
visible and the computer waits for you to select one of the entries (see
Figure 11-30). Remember, however, that you can type a prefix directly
in the field if what you need to enter is not in the list.

" & File Edit Select Gadgefs Format Custom Window
Customers

PREFIX
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==
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Figure 11-30 The newly created second record









































































































































































































































































































































































































































































































































































































































































































































































































